How-To Guide:
CHW Bake Challenge

You can access the link from the CHW National Events Page:
http://www.chw.ca/support-us/national-events-and-fundraisers/

OR by clicking here: www.chw.ca/BakeChallenge

How to Sign Up
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Participate:

Join the Challenge

Welcome to the CHW Bake Challenge!



http://www.chw.ca/support-us/national-events-and-fundraisers/
http://www.chw.ca/BakeChallenge
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Donate:

Welcome to the CHW Bake Challenge!

The CHW Bake Challenge is a peer-to-peer fundraiser for Canadian Hadassah-WIZO
(CHW) projects in support of Children, Healthcare and Women in Israel. Participate by Find a participant or event:
baking an amazing recipe and fundraising at least $150 by spreading the word to your
family and friends. Once you have reached your fundraising goal, challenge your friends
and members from other Chapters or Centres to get in on the fun.

Participant  Event

On February 22nd, the National Office will determine three winning recipes by random
draw. Not only will these recipes be featured in our Orah magazine, the bakers of the
winning recipes will also receive fully-paid land packages for the Centennial Mission to Israel
which is taking place from October 15, 2017 to October 26, 2017 (value of $3500 USD each).

Participate:
Join the Challenge

Recent Donors

Select Join the
Challenge

‘Well, what are you waiting for? Get baking!

Join the Bake Challeng

Contact Us o o

Canadian Hadassah-WIZO (CHW)

Tel: 1 (855) 477-5964

Step 2)

This is where you can
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A) Enter your
fundraising goal
of $180!

Blackbaud, Inc. [US] | https://secure2.convio.net/hwo/site/TRR/Events/CHW_FUNraiser/13983732567pg=ptype&fr_id=1100%VIX223arTcs s

* Indicates Required

* Participation Type:

2015 CHW

er - No Fee

e taken on the CHW Bake Challenge and are committing to raise $180 and challenge three of your
Q do the same.

Your Personal Fundraising Goal:
$180.00

Suggested Personal Goal: $180.00

Would you like to make an additional gift? ) CI.Ck NeXt Step

Amount:

make a donation to 2
your own challenge.




Step 3)
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CHW Bake Challenge
Provide

ele
Options Details

Registration
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Enter your Personal
Information
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Please complete the registration form below
Personal Information

* First

* Last

Date of Birth:
Month v | Day v || Year ¥

Contact Information

* Street 1:

Street 2:

Street 3:

* City/Town:

* State / Province:
v

* ZIP / Postal Code:

* Country:

* Email:

Canada v

Check this box if you
want to receive an email

every time someone
donates to your page!

I would like to be emailed when a gift is
made on my behalf.

Yes, I would like to receive e-mail from
(Conadinn Hadaccabowizo (Cuw)
= s

Step 4)

* phone Number:

Participant Centre Access Infarmation

& User Name

Additional Information

1. How did you hear about the CHW Bake Challenge?
Please select response ¥

Contact Us

Canadan Hacasssh-M20 [CHW
Tel 1 (855 red

Emal nfofchw.ca
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* Email:

Create a User Name and
Password. This is what you
will use to log into your
personal site.

Click Next Step

0060




secure.convio.net/hw

About CHW

Sign Up Tools & Resources

CHW Bake Challenge
o Review

Registration Summary

Provide
Detaits

Donate

You have configured 1 registration.
el
Birnbaum

Participation Type:
deborah@chw.ca  Baker

Extra Gift:

The current total cost is

Cancel

Contact Us

‘LeTure? convio.net

Sign Up Donatn

About CHW

Toolks & Resources

CHW Bake Challenge

Thanks for Registering

Thank you far registering for CHW Bake Challengg
A confirm il hias been sent Lo deborgh@chw.ca.

Start fundralsing today with your Part
Access your Participant Centre

Transaction Summary

Registration Summary
Deb
Birnbaum

i Participation Type:

deborahi@chw.ca  Baker

90 Eglinton Ave, e
oronta Extra Gift:
Toronto, ON

mdpdyd

N «d M

Review your registration
information and make sure

30.00

everything is correct. Then
click Complete Registration.

50.00

Participant Total: $0.00

$0.00

Complate Regestration

0006

This is your confirmation page.
Click Access your Participant Centre
(your personal site) to start
customizing your personal page
and sending solicitation emails.

Participant Total: $0.00

Access your Participant Centre




How to Use the Participant Centre

When you access your “Participant Centre”, the following page will appear with:

e Emails
e Fundraising Progress (your progress)
e Personal Page
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| Profile | Help | Log Cut

Click to go back to website
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Overview 2| Send email
Your Fundraising Progress
Add Contacts
View Your Progress
Edit Personal Page
0,
$0.00 $180.00 0% 0
| Have Raised My Goal (change) Percent Days Left

A variety of options are available to you within the email function:

e You can choose pre-written emails or you can create your own personalized
message
e Please follow the steps to send an e-mail:
0 (1) Configure
0 (2) Compose the message
0 (3) Select Recipients
O (4) Preview and Send




There are two pre-written emails available for you to send from your Participant
Centre: Thank You for Sponsoring Me and Please Support Me. It is important that you
send out the Thank You email to your supporter after you receive their donation.

Tip: When you are ready to send emails to your friends and family to either solicit a
donation or challenge them, the easiest method is to send yourself the Please

Support Me email and then forward it to your contacts from your own personal
inbox.

More about writing emails:
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Welcome, Deb Birnbaum | Profie | Help | Log Out

Click fo go back fo website

Compose Message

Compose
Configure
Select Email Template Sent
Contacts




Personalize Your Page
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You can even customize your
link by clicking URL Settings.
Copy this link to send to your
family and friends. By clicking it,
they can go directly to your page
and donate.

*ew Personal Page)

Personal Page URL: (URL Setftings)
http:#hwo.convio.net/site/TR/Events/CHW_FUNraiser?px=1021783&pg=personal&fr_id=1100

Photos/Video

This page is Public

Title

Welcome to My Personal Page

Body

aBc | Fontfamily |+ Font size - A2
B 7 U | &=

I'm raising money in order to antar.the CHW Bake Challenge. Wlthln thls seCtlon’ you can

By making a donation, you are helping Children, improving Healthcare, 3ad supporting Women at g
projects in Israel.

personalize the content on

Please make a donation today and help me to reach my fundraising goal!

your fundraising page.

i n

Click on Photos/Video
to upload a photo (or
two) to your page.

Photos/Video

Content

You may add either photos or a video to your page.
® Photos Photos/Video

Images must be .gif, jpg or .png files.
| Choose File | Na file chosen

Caption

[ sovounns LRRCEERE Upload them here.

Images must be gif, jpg or png files.
| Choose File | Nofile chosen

Please note that the image needs
= ' to be saved to your computer
Save/Upload
INofe: Not all page fayouts suppart fwo photos. You might need fo change your page fayout if you do nof see your second before you Can upload it-




Entering Offline Gifts

If someone gives you an offline gift, such as a cheque or cash, it's easy to make sure it is
accounted for on your personal page (so that it contributes toward your goal)!

1) Click Enter New Gift
Horme

Overview 4] send email

Your Fundraising Progress
B8 Enter new gift

Add Contacts
$0 00 $1 80 00 Ocy 76 View Your Progress
oy b 0 Edit Personal Page
| Have Raised Wy Goal (change} Percent Days Left Manage Your Display Name

What to do next?

Set up your Personal Page
Customize your Personal Page with a story about why you are raising funds for this cause

Add Contacts to Your Address Book
Add contacts to email from your personal Address Book on our site

Send an Email
You have sent no emails to your family or friends. Add them to your Address Book and email them
about your fundraising effort.

Thank your Donors
Thank your donors!

2) Enter the donor and payment
information here and click add. You
should see the donation on your
page shortly thereafter.

Enter New Gift

Enter the details for a gift that someone gave you or promised to give yp?

*First Name |
*LastName |
Email |

Additional gift entry fields
*Amount

*Payment Type Cash
Check

Cancel n Save and Add Another




If the screenshots are at all confusing, here is a video tutorial on how to personalize

your page: https://www.youtube.com/watch?v=aRdzvVicBgA

We also have a video tutorial on how to share your page on Facebook:

https://youtu.be/nHCDhHbbuNM?t=47s

You are now ready to begin fundraising!

Best of luck!

Note: When filling out the donation form, please ensure that the information entered

matches exactly how it appears on the credit card bill/statement. Please pass this

information along to potential donors and supporters!

Here’s a recap - Step by Step:

1. Log in with your email and password (click on Remember me)

2. Access Participant Center

a. Choices are:

l.
1.
1.

iv.

Email
Progress
Personal Page
Team page

3. Click on Personal Page to review the message and picture. Once you are

satisfied with both you can send a solicitation email.

4. Click on Email.

a. Click on Solicitation: A default “Please Support Me” letter is ready for you

to use
I.

1.

Click next.

You can choose to make changes to the letter and add your name
at the bottom where it says “Insert Your Name Here”.

Once your changes are made, click on NEXT

You will now send the letter to yourself. Choose your name from
the list. If your name is not listed, ADD CONTACT.

Click next (the letter with the banner will appear)
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https://www.youtube.com/watch?v=aRdzvVicBgA
https://youtu.be/nHCDhHbbuNM?t=47s

vi. Press SEND (in green) at the bottom of the page.
5. When you receive the email on your computer, you can then forward it to your
friends and family. This is the easiest way to solicit donations from your own

email program.
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